
Subject: Request for Collaboration  

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am 

reaching out to explore a potential collaboration between [Your 

Company/Organization] and [Recipient's Company/Organization]. 

We believe that our mutual interests in [specific area] can lead to 

fruitful outcomes. We would appreciate the opportunity to discuss this 

further and explore how we can work together. 

Please let me know your availability for a meeting at your earliest 

convenience. 

Thank you for considering this opportunity. I look forward to your 

response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


