
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Inspection Acknowledgment  

We are writing to formally acknowledge the inspection conducted on [Date 

of Inspection] for [Product/Project Name or Description]. Our Quality 

Control team has reviewed the findings and we confirm that the inspection 

was completed successfully. 

Key Points of the Inspection: 

- Inspection Date: [Date] 

- Inspector Name: [Inspector Name] 

- Inspection Scope: [Brief Description of what was inspected] 

- Findings: [Summary of findings] 

We appreciate the thoroughness of your team and the insights provided 

during the inspection process. Should you have any further questions or 

require additional information, please do not hesitate to reach out. 

Thank you for your cooperation.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


