
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for QB Data Integrity Test  

I hope this message finds you well. I am writing to request assistance in 

conducting a data integrity test for our QuickBooks (QB) system. This 

test is crucial for ensuring the reliability and accuracy of our 

financial data, particularly in light of our upcoming audits and 

financial reporting requirements. 

We would like to schedule a comprehensive review of our QB data to 

identify any discrepancies or potential issues. The scope of the test 

should include, but not be limited to, the following areas: 

1. Data validation for transaction records 

2. Reconciliation of accounts payable and receivable 

3. Verification of inventory levels 

4. Assessment of payroll accuracy 

Please confirm your availability for this testing, along with any 

necessary preparations we should undertake beforehand. We aim to conduct 

this test by [specific date], if feasible. 

Thank you for your attention to this matter. I look forward to your 

prompt response. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Company] 


