
[Your Name]  

[Your Title/Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Evaluation of Quarterback Rating Performance  

Introduction:  

- Briefly introduce the purpose of the letter.  

- State the importance of QB rating in evaluating quarterback 

performance.  

Body:  

1. Overview of QB Rating:  

 - Define QB rating and its components.  

2. Evaluation Criteria:  

 - Outline the specific criteria used for evaluation (e.g., completion 

percentage, touchdown to interception ratio, yards per attempt).  

3. Performance Assessment:  

 - Analyze the quarterback's performance metrics.  

 - Include statistical data and comparisons (e.g., previous seasons, 

league averages).  

4. Strengths and Areas for Improvement:  

 - Highlight the quarterback's strengths based on data.  

 - Identify areas that may need improvement.  

Conclusion:  

- Summarize the findings.  

- Provide recommendations for future performance enhancement.  

Closing:  

- Thank the recipient for their attention.  

- Express willingness to discuss the evaluation further.  

Sincerely,  

[Your Name]  

[Your Title/Position] 


