
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code]  

Subject: Dispute Resolution Regarding QuickBooks Online Account  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally address a 

dispute regarding my QuickBooks Online account (Account Number: [Your 

Account Number]).  

[Clearly describe the issue at hand, including relevant dates, 

transactions, and specific concerns. Be concise but thorough in detailing 

the situation.]  

In accordance with your dispute resolution process, I have [mention any 

steps you have already taken, such as reaching out to customer service or 

submitting previous inquiries]. I believe that resolving this matter 

promptly is in the best interest of both parties.  

I kindly request that you investigate this issue and provide me with an 

update by [insert a reasonable timeline, e.g., two weeks from the date of 

this letter]. I am hopeful that we can reach an amicable resolution.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Title, if applicable]  

[Your Company Name, if applicable] 


