
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am writing to discuss my QuickBooks 

Online account associated with the email address [Your Email Address].  

[Optional: Briefly state the purpose of your letter, e.g., issues you are 

experiencing, request for assistance, or questions regarding account 

features.]  

I would appreciate your guidance on this matter and look forward to your 

prompt response.  

Thank you for your attention to this issue.  

Sincerely,  

[Your Name]  

[Your Job Title, if applicable]  

[Your Company Name, if applicable] 


