
[Your Company Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

Dear [Recipient's Name],  

Subject: QA Testing Results Communication  

We are pleased to share the results of the recent Quality Assurance (QA) 

testing conducted on [Project/Software Name]. The testing took place from 

[Start Date] to [End Date] and aimed to ensure the functionality, 

performance, and reliability of the system. 

**Summary of Findings:**  

- **Total Test Cases Executed:** [Number]  

- **Passed Test Cases:** [Number]  

- **Failed Test Cases:** [Number]  

- **Blocked Test Cases:** [Number]  

**Key Issues Identified:**  

1. [Issue 1: Brief Description]  

2. [Issue 2: Brief Description]  

3. [Issue 3: Brief Description]  

**Recommendations:**  

- [Recommendation 1]  

- [Recommendation 2]  

- [Recommendation 3]  

Next Steps: We recommend addressing the identified issues at your 

earliest convenience to ensure a successful launch. Our team is available 

for further discussion and support. 

Thank you for your cooperation throughout the testing process. Please 

feel free to reach out for any additional information or clarification. 

Best regards,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Phone Number]  

[Your Email Address] 


