
[Your Name]  

[Your Position]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Feedback on QA Testing  

I hope this message finds you well.  

I am writing to provide feedback on the recent QA testing conducted for 

[Project/Product Name]. Below are the key observations and suggestions:  

1. **Overview of Testing**  

 - Brief description of the scope of testing.  

 - Testing timeline and phases.  

2. **Strengths**  

 - Highlight areas where the application performed well.  

 - Specific features that met or exceeded expectations.  

3. **Areas for Improvement**  

 - Outline any issues encountered during testing.  

 - Suggestions for enhancements or fixes.  

4. **Recommendations**  

 - Proposed actions for addressing the identified issues.  

 - Suggested additional testing or resources needed.  

I appreciate the effort put into this testing phase and look forward to 

addressing the feedback provided. Please feel free to reach out if you 

need further clarification on any points. 

Thank you for your attention to these matters.  

Best regards,  

[Your Name]  

[Your Position]  

[Your Company] 


