
[Your Company Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

Dear [Recipient's Name],  

Subject: Project Completion Certificate  

We are pleased to inform you that the [Project Name] has been 

successfully completed as of [Completion Date]. This project involved 

[briefly describe the scope of the project/QA process].  

Throughout the duration of the project, our QA team ensured that all 

deliverables met the highest quality standards while adhering to the 

timeline and specifications set forth at the project's inception.  

The key outcomes of the project include:  

- [Outcome 1]  

- [Outcome 2]  

- [Outcome 3]  

We appreciate the collaboration and contributions from all stakeholders 

involved, which were instrumental to the success of this project.  

Should you have any questions or require further information, please do 

not hesitate to reach out.  

Thank you for your partnership.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


