
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Manager's Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Manager's Name],  

I hope this letter finds you well. I am writing to formally express my 

concerns regarding my current experience as a QA Engineer at [Company 

Name].  

First and foremost, I would like to highlight [specific issue or concern, 

e.g., lack of resources, unclear expectations, etc.]. This has 

significantly impacted my ability to perform my duties effectively, 

leading to [describe specific consequences, e.g., missed deadlines, 

quality-related issues, etc.].  

Additionally, I have observed [mention other related issues, e.g., 

communication breakdowns, team dynamics, etc.]. Addressing these matters 

could lead to better collaboration and productivity within our team.  

I believe that with open communication and appropriate measures, we can 

improve the situation. I would appreciate the opportunity to discuss 

these challenges in more detail and work together towards a resolution.  

Thank you for your attention to this matter. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your Job Title] 


