
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally submit my application for the PZC [specific 

project or purpose] as outlined in [specific guidelines or instructions]. 

Enclosed are all required documents for your review.  

I appreciate your consideration and look forward to your positive 

response.  

Thank you.  

Sincerely,  

[Your Name] 


