
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: QGIS Outputs Submission  

I hope this letter finds you well. I am writing to submit the QGIS 

outputs for [Project/Study Name], which were generated as part of our 

ongoing research and analysis.  

**Project Details:**  

- **Project Name:** [Project Name]  

- **Conducted by:** [Your Organization/Team Name]  

- **Duration:** [Start Date] to [End Date]  

**Outputs Included:**  

1. **Maps:**  

 - [Description of Map 1]  

 - [Description of Map 2]  

2. **Data Layers:**  

 - [Layer Name 1] (Format: [Format Type])  

 - [Layer Name 2] (Format: [Format Type])  

3. **Analysis Results:**  

 - [Overview of Analysis Results]  

Please find the attached documents and files related to the QGIS outputs. 

These materials are intended to support [specific purpose or reason for 

submission].  

If you have any questions or require further information, please do not 

hesitate to contact me at [Your Phone Number] or [Your Email Address].  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


