
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I am writing to share spatial data related to [specific project or study] 

that has been processed using QGIS. Enclosed with this letter, you will 

find the following information:  

1. **Data Description**  

 - Dataset Name: [Name of the dataset]  

 - Source: [Source of data]  

 - Coordinate Reference System: [CRS used]  

 - Format: [e.g., Shapefile, GeoJSON, etc.]  

 - Temporal Scope: [Date range of data]  

2. **Data Content**  

 - Attributes: [List key attributes included in the dataset]  

 - Resolution: [Spatial resolution of the dataset]  

3. **Methodology**  

 - Software Used: QGIS [version]  

 - Processing Steps: [Brief description of the steps taken]  

4. **Accessing the Data**  

 - Instructions on how to download or access the data: [Link or access 

instructions]  

Please do not hesitate to reach out if you have any questions or require 

further details. Thank you for your attention to this matter.  

Best regards,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


