
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally assign [specific assignment name or title] for 

educational purposes using PyCharm. This assignment aims to enhance our 

understanding of [specific topic or subject matter] through practical 

coding exercises. 

**Assignment Details:** 

- **Objective:** [State the main objective of the assignment] 

- **Instructions:** [Provide clear instructions on what the assignment 

entails] 

- **Resources Needed:** [List any resources or tools required, including 

PyCharm] 

- **Deadline:** [Specify the due date for submission] 

Please ensure that all students adhere to the guidelines mentioned above. 

I am confident that this assignment will not only improve their coding 

skills but also provide a solid foundation in [related concepts or 

technologies]. 

Thank you for your cooperation. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Institution/Organization Name] 


