
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to express my interest in 

the job training program for persons with disabilities (PWD) that your 

organization offers.  

As a [briefly describe your background, e.g., recent graduate, 

experienced professional, etc.], I am eager to develop my skills further 

and gain valuable experience in [specific field or industry]. I believe 

that participating in your training program will provide me with the 

opportunity to enhance my capabilities and contribute effectively to your 

team. 

I am particularly drawn to [mention any specific aspects of the program 

or organization that interest you], and I am excited about the 

possibility of learning alongside professionals who are committed to 

inclusivity and empowerment. 

I have attached my resume for your review and would appreciate the 

opportunity to discuss my application further. Thank you for considering 

my request. I look forward to the possibility of contributing to your 

organization through this training program. 

Sincerely,  

[Your Name] 


