
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am 

reaching out to seek guidance regarding job opportunities for persons 

with disabilities (PWD).  

I am interested in understanding the available resources, programs, and 

support systems that facilitate job placements for individuals like 

myself. Additionally, I would appreciate any advice on enhancing my 

employability skills and navigating the job market effectively.  

If possible, I would love to schedule a meeting or a call to discuss this 

further. Thank you for your time and assistance.  

Sincerely,  

[Your Name] 


