
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Admissions Office  

[Institution Name]  

[Institution Address]  

[City, State, Zip Code]  

Dear Admissions Committee, 

I am writing to submit my application for the [specific program name] at 

[Institution Name]. Enclosed are the required documents including my 

application form, transcripts, and letters of recommendation. 

I am excited about the opportunity to contribute to and learn from the 

esteemed community at [Institution Name]. Thank you for considering my 

application. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


