
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for Approval of PWD Process  

I am writing to formally request the approval of the PWD (Persons with 

Disabilities) process as outlined in our previous communications.  

[Include a brief description of the project or process, the objectives, 

and why it is important for PWD approval.]  

We have taken all necessary steps to ensure compliance with all relevant 

regulations and guidelines and have attached the required documentation 

for your review.  

Thank you for considering our request. We look forward to your favorable 

response and are available should you require any further information or 

clarification.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Organization Address] 


