
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: PV NRT Documentation  

Dear [Recipient Name],  

I hope this letter finds you well.  

I am writing to provide the necessary documentation regarding [specific 

issue or concern] as part of the Pharmacovigilance (PV) Non-Routine Task 

(NRT) process. Attached you will find the relevant materials, including:  

1. [Document 1: Description]  

2. [Document 2: Description]  

3. [Document 3: Description]  

These documents have been prepared in accordance with regulatory 

requirements and our internal protocols. Please review them at your 

earliest convenience.  

If you require any additional information or clarification, please do not 

hesitate to reach out.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Your Contact Information]  

Attachments: [List of Documents] 


