
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Supplier's Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Supplier's Name],  

I hope this letter finds you well.  

I am writing to inquire about the availability of PVC pipes in various 

sizes and specifications at your facility. We are currently evaluating 

suppliers for an upcoming project and would appreciate any information 

you could provide regarding your inventory.  

Specifically, we are interested in the following: 

1. Sizes available (diameters and lengths) 

2. Types of PVC (e.g., schedule 40, schedule 80) 

3. Pricing details 

4. Minimum order quantities 

5. Delivery lead times  

Please send us your catalog or product list along with any terms and 

conditions. We would like to make a well-informed decision, and your 

prompt response would be greatly appreciated.  

Thank you for your assistance.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company Name] 


