
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Department/Office Name]  

[Indian Institute of Technology (IIT)]  

[Institution's Address]  

[City, State, ZIP Code]  

Subject: Request for Admission to [Specific Program Name]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am 

writing to formally request admission to the [Specific Program Name] at 

the Indian Institute of Technology [IIT Name] for the academic year 

[Year].  

I have completed my [previous qualification, e.g., "Bachelor's degree in 

Engineering"], and I am eager to further my studies in [specific field of 

interest]. I believe that the esteemed faculty and state-of-the-art 

facilities at IIT will provide me with the ideal environment to enhance 

my knowledge and skills.  

[Briefly describe your academic achievements, relevant experiences, and 

reasons for your interest in the program.]  

I understand that the admission process is competitive, but I am 

genuinely passionate about [specific interest or project related to the 

program]. I have attached all necessary documents, including my academic 

transcripts, letters of recommendation, and a statement of purpose.  

Thank you for considering my application. I look forward to the 

opportunity to contribute to and learn from the vibrant community at IIT.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)]  

[Enclosures: List of documents attached] 


