
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Department or Office Name]  

[Institution's Name]  

[Institution's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am 

interested in applying for admission to the [specific program/department] 

at IIT for the upcoming academic year.  

I have been following the updates about the admission process, and I have 

a few questions regarding [specific inquiries, such as application 

deadlines, requirements, financial aid, etc.]. I would greatly appreciate 

any insights you could provide.  

Additionally, I would love to know more about [any other specific 

interests or topics related to the program].  

Thank you for your time and assistance. I look forward to hearing from 

you soon!  

Warm regards,  

[Your Name] 


