
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

I hope this letter finds you well. I am writing to formally request the 

admission of my child, [Child's Name], to [School's Name] for the 

upcoming academic year. After thorough research and consideration, I am 

confident that your school's values and curriculum align perfectly with 

our family's educational goals.  

[Paragraph detailing your child's strengths, interests, and academic 

achievements, demonstrating why they would be a good fit for the school.]  

[Paragraph discussing your reasons for choosing this specific school, 

including its reputation, community involvement, extracurricular 

activities, and any unique programs it offers.]  

I believe that [School's Name] will provide the ideal environment for 

[Child's Name] to thrive academically and socially. We are particularly 

impressed by [specific program or initiative at the school], and I am 

eager for my child to be a part of such an enriching experience.  

I understand that admission can be competitive, but I firmly believe that 

[Child's Name] would contribute positively to the school community. I 

respectfully ask you to consider this appeal for admission and would be 

grateful for the opportunity to discuss this further.  

Thank you for your time and consideration. I look forward to your 

positive response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


