
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[School Name]  

[School Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to request a meeting with 

the Parent-Teacher Association (PTA) to discuss several important points 

that I believe warrant our attention. Here are the key discussion points 

I would like to address: 

1. **Academic Performance**: Review of current student achievement 

metrics and strategies for improvement.  

2. **Fundraising Initiatives**: Ideas for upcoming fundraising events and 

how they can enhance our school programs.  

3. **Parent Involvement**: Ways to encourage more parent engagement in 

school activities and committees.  

4. **Safety Protocols**: Discussion on the current safety measures in 

place and potential improvements.  

5. **Curriculum Updates**: Review of any new curriculum changes and how 

they affect our students.  

I believe that addressing these issues will contribute positively to our 

school community. Please let me know your availability for a meeting at 

your earliest convenience. 

Thank you for your attention to these matters. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your PTA Position, if applicable] 


