
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[QDC Name]  

[QDC Address]  

[City, State, Zip Code]  

Subject: No Objection Certificate (NOC) Request  

Dear [Recipient Name],  

I hope this letter finds you well.  

I am writing to formally request a No Objection Certificate (NOC) for 

[specify purpose, e.g., "my new employment opportunity," "property 

related matters," etc.].  

Details of the request are as follows:  

- Full Name: [Your Full Name]  

- Designation: [Your Current Designation]  

- Reference Number: [If applicable]  

- Purpose of NOC: [Detailed description of the reason for the NOC]  

- Duration: [Specify time frame if applicable]  

I kindly request that you process this application at your earliest 

convenience. Should you require any additional information or 

documentation, please feel free to contact me.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company/Organization Name] (if applicable) 


