
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to express my interest in the Professional Qualification 

Program (PQP) at [Organization's Name]. With my background in [your 

field/industry], I am eager to enhance my skills and advance my 

professional career through this esteemed program.  

I hold a [your degree] in [your major] from [your university], and I have 

[number of years] of experience in [related experience]. My work at [your 

current/previous employer] has equipped me with [mention relevant skills 

or achievements], further motivating me to pursue the PQP.  

I am particularly drawn to [specific aspect of the PQP or organization] 

because [explain why this interests you and aligns with your goals]. I am 

confident that the knowledge and training received during the PQP will 

empower me to contribute effectively to my field and to [specific goals 

or contributions you wish to make].  

Enclosed is my resume, which provides further details about my 

professional journey. I appreciate your consideration for my application, 

and I am looking forward to the opportunity to be part of the PQP.  

Thank you for your time and consideration.  

Sincerely,  

[Your Name] 


