
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Application for PQP 

I am writing to formally submit my application for the PQP program. I 

have included all necessary documentation as outlined in the application 

guidelines.  

[Brief Overview of Your Qualifications and Motivation for Applying]  

Please find enclosed the following documents:  

1. Completed PQP application form  

2. [List other documents, e.g., academic transcripts, letters of 

recommendation]  

  

I appreciate your consideration and look forward to the opportunity to 

contribute to the program.  

Thank you for your time and attention.  

Sincerely,  

[Your Name] 


