
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Institution Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally submit my application for the PQP (Post-

Qualification Program) at [Organization/Institution Name]. I have 

completed my [Degree/Qualification] from [Your Institution] and am eager 

to enhance my skills and knowledge through your esteemed program. 

Enclosed with this letter are my application form, academic transcripts, 

recommendation letters, and the required fee. I believe that my 

background in [Your Field/Expertise] along with my passion for [related 

interests or goals] will enable me to contribute positively to the 

program. 

Thank you for considering my application. I look forward to the 

opportunity to discuss how I can be a valuable addition to the PQP. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


