
Subject: PQP Request - [Project Name/Reference] 

Dear [Recipient's Name], 

I hope this message finds you well.  

I am writing to formally request the submission of the Project Quality 

Plan (PQP) for [Project Name/Reference]. This document is crucial for 

ensuring that all quality standards and guidelines are met throughout the 

project lifecycle. 

Please include the following details in the PQP: 

1. Project Objectives 

2. Quality Management Approach 

3. Roles and Responsibilities 

4. Quality Assurance Processes 

5. Performance Metrics 

We would appreciate if you could provide the PQP by [specific deadline]. 

Should you have any questions or require further information, please do 

not hesitate to reach out. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


