
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for PQP Consideration  

I hope this letter finds you well. I am writing to formally request 

consideration for the [Specific Program or Qualification Program] under 

the PQP (Professional Qualification Program).  

I have attached my relevant documents and qualifications for your review. 

Below, I have outlined my professional background and reasons for my 

request:  

1. **Professional Background**  

 - [Detail your current position, relevant experience, and 

qualifications]  

 - [Mention any certifications or relevant training]  

 - [Discuss your career achievements or contributions to the field]  

2. **Reason for Request**  

 - [Explain why you are seeking PQP consideration and how it aligns with 

your career goals]  

 - [Discuss any specific instances that demonstrate your qualifications 

for the program]  

3. **Commitment and Goals**  

 - [Share your future goals and how completing the PQP will assist in 

achieving them]  

 - [Express your commitment to upholding the standards of the program]  

I appreciate your time and consideration of my application for PQP. I am 

keen to further discuss my qualifications and how I can contribute to the 

[Organization/Institution Name].  

Thank you for your attention to this matter. I look forward to your 

positive response.  

Sincerely,  

[Your Name]  

[Your Title/Position] 


