
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Department or Organization Name]  

[Address]  

[City, State, Zip Code]  

Subject: PK Registration Request 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to formally request the 

registration of [specific name or title for PK registration, e.g., a 

project, a business, etc.] under the PK designation.  

I have attached all necessary documents required for the registration 

process, which include [list any documents you are enclosing, e.g., 

identification proof, project proposal, etc.].  

Please let me know if there are additional steps I need to complete or if 

there are any fees associated with this registration. I appreciate your 

attention to this matter and look forward to your prompt response. 

Thank you for your assistance. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


