
[Your Organization's Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Entity Registration Confirmation 

Dear [Recipient's Name], 

We are pleased to inform you that [Your Organization's Name] has 

successfully completed the registration process with the relevant 

authorities as of [Registration Date].  

Entity Details: 

- Entity Name: [Your Organization's Name] 

- Registration Number: [Registration Number] 

- Date of Incorporation: [Incorporation Date] 

- Registered Address: [Registered Address] 

Please find attached copies of the registration certificates and relevant 

documents for your records. Should you require any further information or 

clarification, please do not hesitate to contact us at [Your Contact 

Information]. 

Thank you for your support and cooperation. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization's Name]  

[Your Contact Information]  

[Your Organization's Website]  

[Attachment: Registration Certificates] 


