
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

I hope this message finds you well. I am writing to provide feedback 

regarding my experience with [School's Name] over the past [duration].  

[Begin with positive remarks about the school, teachers, or specific 

programs.]  

However, I would like to address a few areas where I believe improvements 

could be made:  

1. [Specific Feedback Point 1]  

2. [Specific Feedback Point 2]  

3. [Specific Feedback Point 3]  

I appreciate your attention to these matters and am hopeful for positive 

changes that will enhance the experience for all students and families.  

Thank you for your dedication to [School's Name].  

Sincerely,  

[Your Name]  

[Your Relationship to the School, e.g., parent, guardian, etc.] 


