
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Subject: Property Transfer Letter  

Dear [Recipient's Name],  

I hope this letter finds you in good health and spirits. I am writing to 

formally transfer the ownership of the property located at [Property 

Address] to you, as we have agreed upon. 

Property Details:  

- Property Address: [Property Address]  

- Legal Description: [Provide legal description of property]  

- Current Owner: [Your Name]  

- New Owner: [Recipient's Name]  

The decision to transfer this property is made with love and trust, 

reflecting our family values. I assure you that all relevant documents 

will be prepared, and the transfer process will be conducted in 

accordance with legal requirements. 

Please let me know a convenient time for us to meet and finalize the 

necessary paperwork. 

Thank you for your understanding and cooperation. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


