
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Funding Proposal for [Project/Program Name]  

I am writing to request funding for [briefly describe the project or 

program] which aims to [purpose or goal of the project].  

[Provide a brief overview of your organization, its mission, and any 

relevant achievements.]  

The significance of this project is highlighted by [mention specific 

needs, statistics, or community feedback that supports your proposal].  

The total budget for this project is [insert budget amount], for which we 

are seeking a funding support of [insert requested amount].  

Here are the key details of the project:  

- **Project Objectives:** [List specific goals]  

- **Target Audience:** [Describe who will benefit from the project]  

- **Proposed Timeline:** [Outline the timeline for project 

implementation]  

- **Expected Outcomes:** [Mention what you hope to achieve]  

We are enthusiastic about the possibility of partnering with you to 

[state how the collaboration will benefit both parties].  

Thank you for considering our proposal. I look forward to the opportunity 

to discuss this project further. Please feel free to contact me at [your 

phone number] or [your email address].  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


