
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Partnership Proposal  

I hope this letter finds you well. My name is [Your Name], and I am the 

[Your Position] at [Your Company]. We specialize in [brief description of 

your company and services/products].  

We have been following your company, [Recipient's Company], and are 

impressed with [mention any specific achievements or attributes of the 

recipient's company]. We believe there is a significant opportunity for 

collaboration between our two organizations that could [describe 

potential benefits of the partnership].  

The purpose of this letter is to formally propose a partnership that aims 

to [outline the goal of the partnership], which we believe will be 

mutually beneficial. Our proposal includes:  

1. **Overview of Proposed Partnership:**  

 - [Briefly describe the partnership concept]  

2. **Objectives:**  

 - [List specific objectives to achieve through the partnership]  

3. **Benefits:**  

 - [Outline the benefits for both parties]  

4. **Next Steps:**  

 - [Propose a meeting or discussion to explore this partnership in 

detail]  

We are excited about the potential synergies between our companies and 

would love the opportunity to discuss this proposal further. Please let 

me know your availability for a meeting at your earliest convenience.  

Thank you for considering this opportunity for collaboration. I look 

forward to your positive response.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Company] 


