
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: Compliance with Project Management Standards  

Dear [Recipient Name],  

We are pleased to inform you that [Your Company Name] has successfully 

completed the compliance process for the Project Management Software 

(PJSW) standards as outlined in [specific guidelines or regulations].  

As part of our commitment to quality and continuous improvement, we have 

conducted a thorough review of our project management practices and tools 

to ensure alignment with these standards. We are proud to confirm that we 

meet the necessary criteria in the following areas:  

1. Project Planning and Scheduling  

2. Risk Management  

3. Quality Assurance  

4. Stakeholder Engagement  

We have attached our compliance documentation for your review. Should you 

have any questions or require further information, please do not hesitate 

to contact us.  

Thank you for your attention to this matter. We look forward to 

continuing our collaboration and ensuring the highest standards of 

project management excellence.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Phone Number]  

[Your Email Address]  

[Attachment: Compliance Documentation] 


