
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[PJSW Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally request 

funding for [project name or initiative] that aims to [briefly explain 

the purpose and goals of the project].  

Our organization, [Your Organization Name], has been dedicated to 

[briefly describe your organization's mission and relevant work]. With 

the support from PJSW, we believe that we can significantly enhance our 

impact and reach more individuals in need.  

The funding requested, totaling [specific amount], will be used for 

[provide a detailed breakdown of how the funds will be utilized]. We have 

conducted preliminary assessments that indicate [mention any supporting 

data or evidence that reinforces the need for funding and the projected 

success of the project].  

We are passionate about [mention how this project aligns with the values 

of PJSW], and we are committed to ensuring the success of this 

initiative. We would be glad to provide additional information or meet 

for further discussion at your earliest convenience.  

Thank you for considering our request. We look forward to the possibility 

of partnering with PJSW to bring this project to fruition.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization Name] 


