
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally submit my 

proposal for the [Project/Job Title] as part of the PJSW (Project Job 

Submission Work) requirements outlined in [reference any relevant 

documents or guidelines if applicable].  

**Project Overview**  

[Provide a brief overview of the project, including goals, objectives, 

and relevance to the PJSW guidelines.] 

**Scope of Work**  

[Detail the scope of work, including specific tasks, deliverables, and 

timelines. Be clear and concise to ensure understanding.] 

**Qualifications**  

[Outline your qualifications for the project, including relevant 

experience, skills, and any previous work that aligns with the proposal.] 

**Budget**  

[Include a summary of the estimated costs associated with the project, 

providing a breakdown if necessary.] 

**Conclusion**  

[Summarize your excitement about the opportunity and express your hope to 

discuss the proposal further.] 

Thank you for considering my submission. I look forward to the 

opportunity to contribute to [Project or Organization Name]. Please feel 

free to contact me at [your phone number] or [your email] for any further 

information or clarification. 

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Company/Organization Name] 


