
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Department/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name or "Hiring Manager"],  

Subject: Application for In-Home Supportive Services (IHSS)  

I am writing to express my interest in the In-Home Supportive Services 

(IHSS) position as advertised [where you found the job listing - e.g., on 

your website]. I believe my skills and experience make me an ideal 

candidate for this role.  

[Paragraph 1: Briefly introduce yourself and state your purpose for 

writing. Mention how you learned about the position.]  

[Paragraph 2: Highlight relevant experience or skills that relate to 

IHSS. Discuss any previous work with individuals requiring assistance, 

specific tasks you are skilled in, and any certifications or training you 

have in this field.]  

[Paragraph 3: Demonstrate your understanding of the importance of IHSS 

and express your commitment to providing quality care. Include any 

personal connection or motivation that drives your interest in this 

role.]  

[Paragraph 4: Reiterate your enthusiasm for the position and how you can 

contribute to the team. Mention any enclosed documents, such as your 

resume, for further review.]  

Thank you for considering my application. I look forward to the 

opportunity to discuss my qualifications further.  

Sincerely,  

[Your Name] 


