
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Position]  

[Institution Name]  

[Institution Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in applying for the PGDM scholarship 

offered by [Institution Name]. I am currently seeking to further my 

education in business management and believe that this scholarship will 

significantly contribute to my academic and professional development. 

I have completed my undergraduate studies in [Your Degree] from [Your 

University] where I achieved [mention any honors or relevant 

achievements]. My passion for business and management has driven me to 

pursue a PGDM program, and I am particularly drawn to [specific aspects 

of the program or institution]. 

Throughout my academic career, I have demonstrated a commitment to 

excellence, as evidenced by [mention relevant experiences, internships, 

or extracurricular activities]. My goal is to leverage the skills and 

knowledge gained from the PGDM program to [describe your career 

aspirations]. 

I am aware that financial constraints can be a barrier to achieving my 

dreams, and this scholarship would reduce the burden and allow me to 

focus on my studies. I am dedicated to giving back to the community and 

hope to engage in initiatives that promote [mention any relevant social 

responsibilities or goals]. 

Thank you for considering my application. I am looking forward to the 

opportunity to contribute and grow at [Institution Name]. I hope to 

demonstrate that I am a deserving candidate for this scholarship. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


