
[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admissions Committee]  

[University Name]  

[Program Name]  

[University Address]  

[City, Zip Code]  

Dear Members of the Admissions Committee, 

I am pleased to write this letter of recommendation for [Applicant's Full 

Name]. As [his/her/their] [Your Relationship to the Applicant - e.g., 

supervisor, professor] during [time period], I have had the opportunity 

to closely observe [his/her/their] skills and dedication. 

[Paragraph detailing academic/work performance, leadership skills, 

teamwork, and relevant projects or achievements.] 

[Paragraph highlighting specific qualities that make the applicant a 

strong candidate for the PGDM program, such as critical thinking, 

problem-solving abilities, or communication skills.] 

I am confident that [Applicant's First Name] will be an asset to your 

PGDM program and will contribute positively to the academic environment. 

[He/She/They] possesses a unique blend of talents and a determination 

that will undoubtedly lead to success in [his/her/their] future 

endeavors. 

Thank you for considering this application. I wholeheartedly recommend 

[Applicant's Full Name] for admission to your esteemed program. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


