
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Scholarship Committee's Name]  

[University/Organization Name]  

[Department or Office]  

[Address]  

[City, State, Zip Code]  

Dear [Scholarship Committee's Name or "Scholarship Committee"], 

I am writing to apply for the [Name of Scholarship] for the [specific 

program or academic year] at [University Name]. I am currently a [your 

current academic status, e.g., final-year undergraduate student, recent 

graduate] pursuing [your field of study] and aim to further my education 

in [specific program or area of study]. 

My academic background includes [brief overview of your relevant academic 

achievements, degrees, and any honors or awards received]. Additionally, 

I have gained practical experience through [mention internships, work 

experiences, or research relevant to your field]. These experiences have 

equipped me with [specific skills or insights related to your field]. 

I am particularly interested in [mention any specific research, study 

interests, or career goals that relate to the scholarship and program]. 

Receiving this scholarship would greatly alleviate the financial burden 

of my studies, allowing me to focus more on my research and academic 

responsibilities. 

I have attached my resume, academic transcripts, and [any other required 

documents] for your review. Thank you for considering my application. I 

look forward to the opportunity to contribute to [University Name] and to 

achieve my academic and professional goals. 

Sincerely,  

[Your Name]  

[Attachment: Resume, Transcripts, etc.] 


