
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in the [specific scholarship name] 

for [program/course] at [institution/organization]. I am currently [your 

current academic status or position] and have a passion for [your field 

of study or research interest].  

Throughout my academic journey, I have [mention any relevant 

achievements, experiences, or skills that relate to the scholarship]. I 

believe that this scholarship will help me [explain how the scholarship 

will support your academic or career goals].  

I have attached my [transcripts/CV/recommendation letters] for your 

review. Thank you for considering my application. I look forward to the 

opportunity to contribute to [institution/organization] and further 

develop my skills.  

Sincerely,  

[Your Name]  

[Your Program/Department] 


