
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Institution's Name]  

[Department/Office]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request 

admission to the Postgraduate Diploma program in [specific program name] 

for the upcoming academic year. I hold a [your degree] in [your field] 

from [your university], and I am eager to enhance my skills and knowledge 

in this area.  

The program's curriculum aligns perfectly with my career goals, 

particularly in [mention specific aspects of the program that interest 

you]. I believe that this diploma will provide me with the necessary 

expertise to excel in my field and contribute effectively to [mention 

industry or cause].  

I appreciate your consideration of my application and look forward to the 

opportunity to further discuss my interest in the program. Thank you for 

your time and support.  

Sincerely,  

[Your Name] 


