
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Institution/Organization Name]  

[Institution Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for PG Diploma Project  

I am writing to present my project proposal titled "[Project Title]" as 

part of my PG Diploma program at [Your Institution Name].  

Project Overview:  

[Provide a brief description of the project, including its objectives and 

importance.] 

Scope of the Project:  

[Outline the key areas the project will cover and the expected outcomes.] 

Methodology:  

[Summarize the methods you intend to use to execute the project.] 

Timeline:  

[Insert a brief timeline indicating major phases and milestones of the 

project.] 

Budget:  

[If applicable, provide an overview of any anticipated costs or resources 

needed.] 

I believe this project aligns with the goals of [Recipient 

Institution/Organization Name] and contributes to [explain relevance]. I 

am looking forward to your support and guidance in carrying out this 

project.  

Thank you for considering my proposal. I am eager to discuss it further 

and explore any potential opportunities for collaboration.  

Warm regards,  

[Your Name]  

[Your PG Diploma Program]  

[Your Institution Name] 


