
[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admissions Committee]  

[University Name]  

[Department/Program Name]  

[University Address]  

[City, State, Zip Code]  

Dear Members of the Admissions Committee, 

I am writing to recommend [Applicant's Name] for admission to the 

[Program Name] at [University Name]. As [his/her/their] [Your 

Relationship to the Applicant, e.g., professor, supervisor] during 

[his/her/their] time at [Institution/Organization], I have had the 

pleasure of witnessing [his/her/their] remarkable abilities and 

dedication firsthand. 

[Provide a brief overview of the applicant's background, including 

academic performance, relevant experiences, and any notable 

achievements.] 

[Paragraph detailing specific qualities, skills, or projects that the 

applicant excelled in, using examples to illustrate.] 

[Discuss the applicant's potential for success in the postgraduate 

program, including how their goals align with the program and any 

relevant skills that make them a strong candidate.] 

I am confident that [Applicant's Name] will be an exceptional addition to 

your program. [He/She/They] has the passion, intellect, and determination 

necessary to thrive in [his/her/their] future studies and contribute 

positively to your academic community. 

Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] should you require any further information. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Institution/Organization] 


