
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[University Name]  

[Department Name]  

[University Address]  

[City, State, Zip Code]  

Dear [Admissions Committee/Specific Person's Name],  

I hope this letter finds you well. My name is [Your Name], and I am 

writing to express my interest in applying for the [specific program, 

e.g., Master of Science in Biology] at [University Name] for the [term, 

e.g., Fall 2024] semester.  

I completed my undergraduate studies in [Your Major] at [Your 

Undergraduate Institution], graduating with [Your Degree]. My academic 

journey has equipped me with a strong foundation in [relevant skills or 

subjects], and I am eager to advance my knowledge and skills through your 

esteemed program.  

I am particularly drawn to [mention any specific aspect of the program, 

faculty, or research opportunities], which aligns perfectly with my 

career aspirations and research interests. I have experience in [mention 

any relevant experience, internships, or projects], and I believe that 

pursuing my graduate studies at [University Name] will help me achieve my 

professional goals.  

Thank you for considering my application. I look forward to the 

opportunity to contribute to the vibrant academic community at 

[University Name]. Please feel free to contact me if you require any 

additional information.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


