
[University's Letterhead/Logo]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Admission Offer for [Program Name]  

We are pleased to inform you that you have been accepted into the 

[Program Name] at [University Name] for the [Semester/Year]. Your 

academic achievements and potential stood out during the selection 

process, and we believe you will be a valuable addition to our academic 

community.  

Please find the details of your admission below:  

- Program: [Program Name]  

- Start Date: [Start Date]  

- Duration: [Duration of the Program]  

- Tuition Fees: [Tuition Fees]  

To confirm your acceptance, please complete the following steps:  

1. Sign and return the attached acceptance form by [Deadline Date].  

2. Submit the required enrollment deposit of [Deposit Amount] by [Deposit 

Deadline].  

3. [Any additional instructions or requirements]  

We are excited to welcome you to [University Name] and look forward to 

supporting you in your educational journey. If you have any questions or 

need further assistance, please do not hesitate to contact us at [Contact 

Information].  

Congratulations once again on your admission!  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Department Name]  

[University Name]  

[University Address]  

[Contact Information] 


