
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Endorsement for [Name of the Individual/Project]  

I am writing to formally endorse [Name of Individual/Project] for 

[specific purpose, e.g., application to PNP, program, or initiative].  

I have had the pleasure of working with [Name] for [duration] and have 

witnessed [his/her/their] exceptional [specific qualities or 

achievements, e.g., leadership, dedication, skills relevant to PNP].  

[Provide specific examples and details that highlight the 

individual/project's qualifications and contributions, including any 

relevant experiences with the PNP.]  

Given [his/her/their] outstanding qualities and proven track record, I am 

confident that [Name] would greatly contribute to [specific goals or 

missions of the PNP].  

Please feel free to contact me at [your phone number] or [your email 

address] should you require any further information.  

Thank you for considering this endorsement.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


